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Addendum to Syllabus  

(Page 2, 3, and 4) of 

Syllabus (All Classes) 

 
This syllabus addendum applies to all classes taught by Gineva Dyanne 

McCabe.   

When you see a red arrow, it is pointing to a statement that many 

students overlook and end up with a much lower grade then they 

thought. 
1. Communication with instructor.  You will find that I am one of the 

most accessible instructors you have.  You can get in touch with me in 

the following ways: 

a. Office visit:  Please visit my web page at 

http://ginadyanne.weebly.com/  to see my office hours for the 

current semester.  I am located in room 147B in the 66 Annex of 

the McSwain Building. 

b. Telephone:  828-835-4266 is a direct line to my office and voice 

mail.  All voice mail will be answered the next day I am in my 

office on the main campus 

c. Email: gmccabe@tricountycc.edu 

d. Second Life.  I have a virtual office on Second Life and a virtual 

classroom.  If you would like to meet in Second Life my ID is 

Ginadyanne Resident. 

e. Messages in Moodle:  This has a major caveat.  If you send me a 

message in Moodle I receive it as ‘no reply”, my response is NOT 

sent to moodle.  It is sent to your TCCC student email account.  

Therefore you must be checking your TCCC Email on a very 

regular basis.  If you don’t check regularly, then do not use 

Moodle messages. 

2. Use of Moodle.  I use Moodle in all classes including traditional ones.  

Please observe the following rules: 

a. You must complete initial assignment before your enrollment in 

the class is certain.  Do this within the first few days of class 

opening.  You do not need a book to complete this assignment. 

b. Check your Moodle grades often to get feedback on your 

assignments. 

3. Email specific rules.  Please conform to the following rules when using 

email to communicate with me: 

a. ALWAYS put your class ID and section number in the subject 

line emails, followed by your first and last name.  IE. CIS240-

HY1 Gina McCabe.. 

b. If you must use an email account other than your TCCC student 

account,  

http://ginadyanne.weebly.com/
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i. Be sure you identify who you are in the message box of 

every email. 

ii. Understand that you will get no emails sent to student 

groups at any other address then your TCCC account. 

4. Policy on attendance:  When you meet the criteria for being dropped, 

you will be dropped. 

5. Class Attendance 

a. When a student is one week behind on an assignment the grade 

will be reduced by eleven (11) points. 

b. When a student is over a week behind, the grade is a zero. 

c. If you allow 20% of assignments to pass the date of closure 

(one week past deadline) you will be dropped from the 

class automatically and will not be allowed back in. 

d. Once the semester is 70% over as calculated by the 

registrar, no drop forms will be accepted and you cannot 

drop the class. 

e. Below is a table telling you how many assignments being 

late will result in student being dropped from the class 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

 

6. Policy on withdrawal or drop: 

a. You must withdraw properly by getting, filling out and 

submitting the proper forms at the Student Support Center. 

b. No drops accepted after semester is 70% complete 

7. Special needs, and disabilities 

a. I cannot make provisions for any disability in my class (including 

my own) if proper documentation has not been procured.   

Class Total 

Assignments 

20% 

Dropped if 

miss this 

many 

CIS 111 12 3 

ACA 111 8 2 

CTS 285 10 2 

CTS 289 10 2 

DBA 110 13 3 

CTI 120 14 3 

WEB 250 7 2 

CTS 130 15 3 

NOS 230 14 3 

SEC 110 14 3 

WEB 230 27 6 

CTI 110 10 2 
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b. If you have such a need, I will be glad to provide you with proper 

information about procuring the proper documentation. 

 

8. Due Dates and assignment schedule 

a. The assignments, required meetings, and general class schedule 

can be seen at http://ginadyanne.weebly.com/.  Click on the class 

schedule link. 

b. In general, assignments are due by midnight the last day of any 

given week in which the assignment was made. 

c. Moodle posts will also tell you the last day assignments may be 

turned in at the close of the semester.  Check this closely, it is 

not necessarily the last day of the semester. 

 

9. Grades 

a. I use the grade book in Moodle in all classes.  You can check your 

grades there. 

b. If a grade is lower than 100 check for feedback. Reason will be 

given there. 

c. If you have a zero for a grade, that means the module has 

been closed and you can no longer turn in that 

assignment. 

10. Written Assignments 

a. Most classes have written assignments.  Please be sure to include 

a header with your name, and class at the beginning of each 

paper. 

b. Use a 12 point Times New Roman font and use the space and a 

half feature. 

c. Be sure to cite your work 

d. . How Written Work is Graded: 

Item Point Value 

Turned in after due date but 

less than a week late 

11 Points off 

Over a week late Grade is zero 

Turned in with non standard 

word processor or otherwise not 

readable 

Grade is zero 

Missing Header with name, article 

title, and class designation 

10 Points off 

Not well formatted  10 points off 

Spelling and Grammar 5 points off per incident up to 15 

total points off 

Use of Slang 5 points off per incident 

Copy and paste of other sources or 

any form of plagiarism. 

Grade will be zero 

Basic Accuracy of content Up to 25 points off 
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11. Student Rights 

a. Familiarize yourself with the section of the TCCC catalog on 

student rights, conduct, discipline, appeal and grievance 

beginning on page 31.  Specifically pay attention to academic 

misconduct.  That is how I will deal with plagiarism.  

 

12. Adverse Weather Policy 

a. Since all of my classes have a Moodle component, there will be no 

adverse weather policy.  All assignments will be given and will be 

due regardless of adverse weather. 

 

13. Grading Policy 

a. I use the ten point grading scale  

14. Student Learning Outcomes (SLOs).  This is an explanation of the 

codes found at the end of each course objective on your main syllabus 

page for your class. 

15. Zero tolerance policy on plagiarism.  If you do this, you get a zero on 

the assignment, and will not be able to pass the course. 

 

 

 

 

 
 

General Education (GE) 

Students will demonstrate a strong 

general education background by 

GE1. Reading for information. 

GE2. Locating information. 

GE3. Applying mathematical skills. 

 

Career Expectations (CE) 

Students will gain knowledge of career expectations and personal 

values by 

CE1. Utilizing personality tests to help self-identification. 

CE2. Utilizing a career assessment inventory to learn about possible 

careers. 

CE3. Demonstrating knowledge of skills standards in their chosen 

profession. 
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Self Presentation (SP) 

Students will prepare themselves for the job search process by 

SP1. Demonstrating knowledge of the job search. 

SP2. Completing effectively a mock job interview. 

SP3. Completing effectively a job search portfolio: cover letter, 

resume, job application, and thank-you letter. 

 

Listening (L) 

Students will demonstrate effective listening skills in the areas of 

L1. Familiarity and memory. 

L2. Comprehension and analysis. 

L3. Application and evaluation. 

 

Observation (O) 

Students will demonstrate effective observation by 

O1. Focusing on important details. 

O2. Remembering important details. 

O3. Applying important details. 

 

Teamwork (T) 

Students will work effectively in teams by 

T1. Taking various roles in the group dynamic. 

T2. Recognizing and helping develop team goals. 

T3. Helping accomplish tasks and solve problems within the group 

dynamic. 
 

 

Thanks, 

 

Gina  McCabe 

 


